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Abstract 
The new law is still in Rajya Sabha for approval. In meantime the government is pushing hard to 

get the rules and regulations to be prepared for the deadline of 1st April 2016. 5 draft rules have 
been published for exposure, Return is one of them. A factual look at the proposed return 

preparation and filing process is given in this document 
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Update—GST Return preparation and filing process 
The committee of GST on returns has come out with first draft of process. The report is divided 

in several sections. The major ones are: 

1. Filing requirement – Who should file?  

2. Periodicity 

3. Methods of Filing Returns 

4. Where to file and facilities 

 

The process envisages lot of integrated process to avoid manual intervention. However this does 

create some fundamental questions about how business will be able to manage it given the 

infrastructure constraints at the entry point to the network. GST Network is referred as GSTN in 

this update. 
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Returns 

Filing requirement – Who should file? 

1. Registered Tax Payer (RTP) is required to file returns prescribed in this draft and will be 

referenced by the LAW too. For filing the returns (there are around 8 such returns) the 

RTP can use one of the 3 methods 

a. RTP can use its own infrastructure or 

b. Tax Return Preparer (TRP) can be engaged or 

c. Facilitation Centre (FC) can be used. 

2. For each of the above methods there is a separate guidelines given in the draft. It is not 

exhaustive but is clear enough as to the rules, legal responsibility, support from the 

technical team of GSTN etc. 

3. RTP will have access to applications developed by third party which will integrate with 

GSTN so that preparing the uploading will be hassle free. 

Periodicity and Types of Returns 

Number of returns prescribed in the draft regulation is 8. These returns are briefly described 

here: 

No. Return / 
Ledger  

For  To be filed by  

1  GSTR 1  Outward supplies made by taxpayer (other than 
compounding taxpayer and ISD)  

10th of the next month  

2  GSTR 2  Inward supplies received by a taxpayer (other 
than a compounding taxpayer and ISD) 

15th of the next month  

3  GSTR 3  Monthly return (other than compounding 
taxpayer and ISD)  

20th of the next month  

4  GSTR 4  Quarterly return for compounding Taxpayer  18th of the month next to 
quarter  

5  GSTR 5  Periodic return by Non-Resident Foreign 
Taxpayer  

Last day of registration  

6  GSTR 6  Return for Input Service Distributor (ISD)  15th of the next month  

7  GSTR 7  Return for Tax Deducted at Source  10th of the next month  

8  GSTR 8  Annual Return  By 31st December of next 
FY  

9  ITC Ledger of taxpayer  Continuous  

10  Cash Ledger of taxpayer  Continuous  

11  Tax ledger of taxpayer  Continuous  
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How each of these will be filed and what is the significance of having so many returns is 

give elsewhere in the update. It is necessary to understand that the returns will have 

many fields auto populated. This will reduce the manual labour. However, as we go into 

more details, it is interesting to note that these data cannot be changed by the RTP. 

There are some cross verification and validation checks which will prevent changes to 

the data unless these are done through the proper procedure prescribed in the draft. 

Whether the prescribed procedure will reduce the hassles is a question which will be 

answered by the process itself when you go though it in this update. 

Methods of Return Filing  

Registered Tax Payer (RTP) 

1. Log in to GSTN. User ID and Password given at the time of registration will be effective 

for this purpose 

2. RTP will have 2 options. Enter data in online returns or download the return and enter 

it offline. 

3. Having completed the data entry in online format it has to only submit. 

4. For offline it will have to use uploading utility for submitting the returns 

Tax Return Preparer (TRP) 

5. All TRP will be approved and authorized to operate on GSTN. Training will be 

provided to all TRP about the nitty gritty of GSTN. 

6. Only Authorised and approved TRP can be used by RTP to file the returns. 

7. TRP will have a unique ID and password to allow for filing the returns on behalf of 

RTP. 

8. All liability of correctness of data and information will be of RTP. 

9. An email and SMS will be generated by the GSTN after the TRP uploads the returns 

which will be sent to RTP. RTP will have to click on the link to accept the return. If 

RTP does not do this activity the return will be considered not to have been filed. 

10. All documents and information will have to be provided by RTP. 

Facilitation Centre (FC) 

1. FC will be approved and authorized same as TRP. 

2. The RTP will submit all the information and documents to FC who will prepare and 

upload the returns. 

3. These will be signed digitally 

4. The process of filing will be similar to TRP. 
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Steps for Filing Returns 

1. GSTR-1: this is the return to be filed for outward supplies made by RTP. The 

compounding tax payer and Input service distributor (ISD) will not be filing this 

return. 

There are 2 ways to upload the return into the GSTN. 

a) By direct entry into the portal and 

b) By uploading a filled return using application (Apps) developed for this 

purpose. 

The last date for filing this return will be 10th of the next month and changes will be 

allowed upto 17th of the month (7 days after the last date of filing return) 

The data to be uploaded will be for the outward supplies and will be invoice wise. 

There is a threshold above which the invoice wise data is compulsory. For rest of 

the invoices the details will be only number of invoices and amount. 

2. GSTR-2 will be auto populated from GSTR-1 of the counter party. Which means that 

the RTP who has filed his GSTR-1 as per step 1 above has actually filed the inward 

details for his counter party/parties. The purchaser can accept/reject/modify the 

GSTR-2. This return can be changed for following data only: 

a. Additional invoice details can be filled up where the counter party has missed. 

These details can be filled only where the RTP has a valid invoice and has 

received the supplies. 

The changes can be made online or offline. 

The RTP will not be allowed to make changes to the return where there are missing 

invoices or details of supply. These details will have to be updated by the counter 

party who has filed GSTR-1. After the update from counter party (7 days from the last 

date of filing of GSTR-1) the RTP will be able to insert the missing details for those 

invoices. 

Considering that no RTP will have only one counter party, this task looks to be 

humungous when trying to arrive at the correct GSTR-2. 

RTP will indicate the tax credit available, partial or zero. 

ITC ledger will be auto populated with invoices from the 2 returns. 

3. Finalise GSTR-1 and GSTR-2  

Having completed the GSTR-1 and confirmed GSTR-2 the RTP has to now accept both 

the returns and give his confirmation by finalsing them online. This will allow RTP to 
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determine his tax liability, credit availability and net tax payable. This statement will 

be generated by GSTN for each type of tax. 

Once the statement is generated as per 3 above, cash ledger, ITC ledger will be auto 

populated with tax payable, interest and penalty. 

Payment of tax will be as per GSTR-3. On payment RTP will debit the ITC ledger and 

cash ledger and mention the entry number in GSTR-3. 

Other Returns 

1. GSTR-4 is to be filed by compounding tax payers. As we have seen in earlier update 

the compounding tax payers will be paying tax at fixed rate and will therefore have 

some relief. The format is very simple. The RTP is required to indicate the total value 

of supplies and total tax paid at compounding rate in the return. 

The invoice level information will be auto populated from the return filed by counter 

party for the normal RTP. Details of imports will have to be submitted. Compounding 

RTP will be allowed to export. This return is to be filed quarterly. 

2. GSTR-5 is to be filed by Non-resident tax payer. The registration will be granted from 

7 days onwards. The return will be filed on the expiry of the registration and the RTP 

is not required to file any return before that. The exception to this rule is that if the 

registration is for a period more than 1 month, the RTP will file monthly return and 

then one return for the remaining period. 

3. GSTR-6 is for ISD where the information will be auto populated from GSTR-1. RTP can 

make changes while filing this return. Invoices in possession of the RTP but not 

uploaded by counter party can be added. This is contradiction to GSTR-2 conditions. 

However, the practical application will teach us all how this will work. This return will 

be filed on 15th of every month. 

4. GSTR-7 to be filed on 10th of every month for previous month. it is for the TDS on 

supplies and will contain the details of supplier along with the invoices against which 

the tax is deducted. 

5. GSTR-8 is annual return to be filed on December 31st for the financial year ended on 

31st March. 

 

6. Acknowledgment 

Acknowledgement will be generated from online submission. Where the return is 

submitted offline a transaction ID will be generated and the acknowledgement will be 

sent after GSTN will verify the data of ITC and Cash at the back end. 
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Revision of Returns 

No revision is allowed or provided in the draft regulations. All missing details can be updated in 

subsequent period and interest if any will be applied automatically. Changes in amount or 

quantity will be done by debit or credit at the RTP end and will be linked to the original invoice 

number. 

Processing of return 

After the GST Return has been uploaded onto the GST Common Portal, the Portal will undertake 

the following activities:  

(i) Acknowledge the receipt of the return filed by the taxpayer after conducting required 

validations.  

(ii) Acknowledgement number would be issued as per procedure detailed in Para 3. 9 above.  

(iii) Once a return is acknowledged, forward that GST Return to tax authorities of Central 

and appropriate State Govt. through the established IT interface.  

(iv) The ITC claim will be confirmed to purchasing taxpayer in case of matched invoices after 

20th of the month succeeding the month of the tax period month provided counterparty 

supplying taxpayer has submitted the valid return (and paid self-assessed tax as per return). 

 (v) Communicate to the taxpayers through SMS/e-Mail, about the macro-results of the 

matching. The details will be in the taxpayers’ dashboard/ledger which can be viewed after 

log- in at the Portal.  

(vi) Auto-populate the ITC reversals due to mismatching of invoices in the taxpayer’s 

account in the return for the 2nd month after filing of return for a particular month.  

(vii) Aggregation of cross-credit utilization of IGST and SGST for each State and generation 

of settlement instructions based on IGST model and as finalized by the Payments 

Committee. This has to be with dealer-wise details as the concerned tax administration’s 

follow on activities will be dependent on that detailing.  

 Format of Returns 

The format and required fields is given in the regulation and is appended here for information. The 

annexure to this update will give the proposed return formats. 

Update 3…revenue neutral rates and rate under GST-Proposal 
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ANNEXURE-II 
GSTR-1 

OUTWARD SUPPLIES MADE BY THE TAXPAYER 
[To be furnished by the 10th of the month] 

[Not to be furnished by compounding taxpayer/ISD] 
 

1.  GSTIN:                                …………………….. 
 

2.  Name of the taxpayer:        …………………….. 
       (S. No. 1 and 2 will be auto-populated on logging) 
 

3. Gross Turnover of the taxpayer in the previous FY……………….. 
     (To be submitted only in first year. To be auto populated in subsequent year) 
 4.   Period:        Month………….        Year ……… 
 

5. Taxable outward supplies to a registered person   
(figures in Rs) 

GSTIN/ 
UIN 

Invoice IGST CGST SGST Addl Tax# POS (only if 
different 
from the 
location of  
recipient)    

Indicate if 
supply  
attracts 
reverse 
charge $ 
 

No. Date Value HSN/ 
SAC* 

Taxable 
value 

Rate Amt Rate Amt Rate Amt Rate  Amt 

(1) (2) (3) (4) (5) (6) (7) (8) (9) (10) (11) (12) (13) (14) (15) (16) 

                
 

*       As per Para 3.1 (4) (iii) of the return report 
        #      Not applicable to services and intra-state & specified inter-state supplies of goods 
        $    To be filled only if a supply attracts reverse charge                                       
        Notes:  

1. SAC to be different from HSN (may be prefix ‘S’)  
2. Taxpayer has the option to furnish the details of nil rate and exempted supplies in this Table 
3. In case of inter-state supplies, only IGST & Additional Tax (if applicable) would be filled 
4. In case of intra-state supplies, CGST & SGST would be filled. 

         
6. Taxable outward supplies to a consumer where place of supply is other than the State where 

supplier is located (Inter-state supplies) and Invoice value is more than Rs 2.5 lakh (optional in 
respect of other supplies) 

(figures in Rs) 
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Recpient’s 
State code 

Name of 
the 
recipient/ 
GDI 

Invoice IGST Addl Tax# POS   
(only if different from 
the location of 
recipient) 

No. Date Value HSN/ 
SAC* 

Taxable 
value 

Rate Amt Rate Amt 

(1) (2) (3) (4) (5) (6) (7) (8) (9) (10) (11) (12) 

            
 

*       As per Para 3.1 (4) (iii) of the return report 
        #      Not applicable to services and intra-state & specified inter-state supplies of goods 
        Notes:  

1. SAC to be different from HSN (may be prefix ‘S’)  
2. Taxpayer has the option to furnish the details of nil rate and exempted supplies in this Table 

 

7.  Taxable outward supplies to consumer (Other than 6 above) 
(figures in Rs) 

HSN/ 
SAC* 

State code  
(Place of 
supply) 

Aggregate 
Taxable 
Value 

IGST CGST SGST Addl Tax# 
Rate Amt Rate Amt Rate  Amt Rate Amt 

(1) (2) (3) (4) (5) (6) (7) (8) (9) (10) (11) 
           

 
*       As per Para 3.1 (4) (iii) of the return report 

        #      Not applicable to services and intra-state & specified inter-state supplies of goods 
        Notes:  

1. SAC to be different from HSN (may be prefix ‘S’)  
2. Taxpayer has the option to furnish the details of nil rate and exempted supplies in this Table 

 
8. Details of Credit/Debit Notes  

                 (figures in Rs) 
Debit Note/credit 

note 
Original Invoice  Differentia

l Value  
(Plus or 
Minus) 

Differential Tax 

No. Date No. Date  IGST CGST SGST Addl Tax# 
Rate Amt Rate Amt Rate Amt Rate Amt 

(1) (2) (3) (4) (5) (6) (7) (8) (9) (10) (11) (12) (13) 
Debit Note           
             

Credit Note           
             

  #      Not applicable to services and intra-state & specified inter-state supplies of goods 
Note: Information about Credit Note / Debit Note to be submitted only if issued as a supplier. 
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9. Amendments to details of Outward Supplies of earlier tax periods (including 
post supply discounts) 

(figures in Rs) 
Original 
Invoice 

GSTIN/ 
UIN 

Revised Invoice IGST CGST SGST Addl Tax# POS(only 
if 
different 
from the 
location of  

recipient
)    

No. Date No. Date HSN/ 
SAC 

Taxable 
Value 

 Rate  Amt  Rate  Amt  Rate  Amt  Rate Amt 

(1) (2) (3) (4) (5) (7) (8) (9) (10) (11) (12) (13) (14) (15) (16) (17) 
               
 
  #      Not applicable to services and intra-state & specified inter-state supplies of goods 
10. Nil rated,  Exempted  and Non GST outward supplies* 

 
(figures in Rs) 

 Nil Rated 
(Amount) 

Exempted 
(Amount) 

Non GST supplies 
(Amount) 

(1) (2) (3) (4) 
Interstate 
supplies to 
registered person 

   

Intrastate 
supplies to 
registered person 

   

Interstate 
supplies to 
consumer 

   

Intrastate 
supplies to 
consumer 

   

 If the details of “nil”” rated and “exempt” supplies have been provided in Table 5,6 and 7, then 
info in column (3) may only be furnished.   

11. Supplies Exported (including deemed exports) 
(figures in Rs) 

 Invoice Shipping bill/ 
bill of export 

IGST CGST SGST 

 No. Date Value HSN/ 
SAC* Taxable 

value 
No Date Rate Amt Rate Amt Rate Amt 

 (1) (2) (3) (4) (5) (6) (7) (8) (9) (10) (11) (12) (13) 
Without payment 
of GST 

             

With payment of 
GST 
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* As per Para 3.1 (4) (iii) of the return report 
 

12. Tax liability of amount received in advance against a supply to be made in 
future 

(figures in Rs) 
GSTIN/UI
D/GDI/ 
Name of 
customer 

State 
Code 

HSN/SAC*  
of supply 

 to be 
made 

Amount of 
advance 
received 
without 
raising a 

bill 

TAX 
IGST CGST SGST Addl Tax# 

Rate Tax Rate Tax Rate Tax Rate Tax 

(1) (2) (3) (4) (5) (6) (7) (8) (9) (10) (11) (12) 
            

  
*       As per Para 3.1 (4) (iii) of the return report 

        #      Not applicable to services and intra-state & specified inter-state supplies of goods 
 

Note: A transaction id would be generated by system for each transaction on which tax is paid in advance 

13. Tax already paid (on advance receipt) on invoices issued in the current period 
(figures in Rs) 

Invoice 
No. 

Transaction id 
(A number assigned 
by the system when 

tax was paid) 

       TAX Paid on receipt of advance 
IGST CGST SGST Addl Tax# 

Rate Tax Rate Tax Rate Tax Rate Tax 
(1) (2) (4) (5) (6) (7) (8) (9) (10) (11) 

          
        
 #      Not applicable to services and intra-state & specified inter-state supplies of goods 
Note: Tax liability in respect of invoices issued in this period shall be net of tax already paid on advance receipt.  

Usual Declaration                                                                         (Signatures of Authorized Person) 

INSTRUCTIONS for furnishing the information 

1. Terms used: 

GSTIN: Goods and Services Taxpayer Identification Number 

UID:     Unique Identity Number for embassies 

HSN:    Harmonized System of Nomenclature for goods 

SAC:     Service Accounting Code 

GDI:     Government department unique ID where department does not have GSTIN 

POS:      Place of supply of goods or services – State Code to be mentioned 
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ANNEXURE-III 

GSTR-2 
[To be furnished by the 15th of the month] 

[Not to be furnished by compounding taxpayer /ISD] 
Note: 
1. Auto-population would be done, on the basis of GSTR1 of counter-party supplier, on or after 11th of 

succeeding month. 
2. Addition of invoices / debit note / credit note, not submitted by counter-party supplier, would be permitted 

between 12th to 15th of succeeding month. 
3. Adjustments would be permitted on 16th and 17th of succeeding month. 
4. Further the other details that are not auto-populated, i.e. import of services, eligibility of ITC and quantum 

thereof and purchases from unregistered taxpayer shall be furnished. 
 INWARD SUPPLIES/PURCHASES RECEIVED  

1. GSTIN……….. …    
            

2. Name of taxpayer……… 
       (S. No. 1 and 2 will be auto-populated on logging) 
 3. Period :             Month………         Year ……  

4. From  Registered taxpayers 
(figures in Rs) 

 
GSTIN 
of supplier 

 
Invoice 

 
 
 

 
IGST 

 

 
CGST 

 
SGST 

 

 
Addl. Tax# 
 

Eligibility of   
ITC  

(select from 
drop down) 
 

Total Tax 
available 
as ITC 

ITC 
available 
this 
month  No. Date Value HSN/ 

SAC* 
Taxable 
value 

Rate Amt Rate Amt Rate Amt Rate Amt 

(1) (2) (3) (4) (5) (6) (7) (8) (9) (10) (11) (12) (13) (14) (15) (16) (17) 
Other than supplies attracting reverse charge        
Auto 
populated 
 

             Input   
    Capital 

goods 
  

    None   
 Not auto 
populated 
(Claimed) 

             Same as 
above 

  

Supplies attracting reverse charge          
Auto 
populated 
 

             Same as 
above 

  

Others                 
 

*       As per Para 3.1 (4) (iii) of the return report 

Shall be auto populated from own GSTR1  

Shall be auto populated from counterparty GSTR1 
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        #      Not applicable to services and intra-state & specified inter-state supplies of goods 
Note: If the supply is received in more than one lot, the invoice information should be reported in the return period in which 
the last lot is received and recorded in the books of accounts. 
 

 
5. Goods /Capital goods received from Overseas (Import of goods) 

 
(figures in Rs) 

 
Bill of entry 

 
IGST 
 

Eligibility for   
ITC 

(select from drop 
down) 

 
 

Total IGST 
available as  ITC  

ITC available this 
month  

No. Date Value HSN/ 
SAC* 

Taxable 
value 

Rate Amt 

(1) (2) (3) (4) (5) (6) (7) (8) (9) (10) 
       Input   

Capital Goods   
None   

   *  As per Para 3.1 (4) (iii) of the return report 
 
6. Services received from a supplier located outside India (Import of services) 

 
(figures in Rs) 

 
Invoice 

 
IGST 

 

 
ITC Admissibility 

No Date Value SAC Taxable 
value 

Rate Amt Total ITC 
admissible 

 

ITC admissible 
this month 

(1) (2) (3) (4) (5) (6) (7) (8) (9) 
         
 
 
 
7. Details of Credit/Debit Notes  

 
(figures in Rs) 

Debit Note/ 
credit note 

Original Invoice  Differenti
al Value  
(Plus or 
Minus) 

Differential Tax Eligibili
ty for   
ITC 

(select 
from 
drop 
down 
as in 

Table 5 
above) 
 
 

Total 
IGST 
availab
le as  
ITC  

ITC 
availab
le this 
month  

No. Date No. Date  IGST CGST SGST Addl Tax# 
Rate Amt Rate Amt Rate Amt Rate Amt 

(1) (2) (3) (4) (5) (6) (7) (8) (9) (10) (11) (12) (13) (14) (15) (16) 
Debit Note Received             

                
 

Credit Note Received             

Column No. 1 to 13 shall be auto populated from 

counterparty GSTR1 
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        #      Not applicable to services and intra-state & specified inter-state supplies of goods 

 
8. Amendments to details of inward supplies received in earlier tax periods 

(including post purchase discounts received) 
 

(figures in Rs) 
Original 
Invoice 

GSTIN/ UIN Revised Invoice IGST CGST SGST Addl Tax # Eligibility for   
ITC 

(select from 
drop down 

as in Table 5  
above) 

 
 

Total IGST 
available as  
ITC  

ITC available 
this month  

No. Date No. Date HSN/ 
SAC 

Taxable Value Rate Amt Rate Amt Rate Amt Rate Amt 

(1) (2) (3) (4) (5) (6) (7) (8) (9) (10 (11) (12) (13) (14) (15) (16) (17) (18) 

                  
 
        #      Not applicable to services and intra-state & specified inter-state supplies of goods 
 
 
9. Supplies received from compounding /unregistered dealer & other 

exempt/nil/non GST supplies 

(figures in Rs) 
 

HSN Code/ 
SAC code 

Value of supplies received from 
 

Compounding 
Dealer 

Unregistered 
dealer 

Any exempt 
supply not 
included in 

Table 4 above 

Any nil rated 
supply not 
included in 

Table 4  above 

Non GST 
Supply 

(1) (2) (3) (4) (5) (6) (7) 

Interstate 
supplies 

      

Intrastate 
suppies 

      

 
10.  ISD credit received 

                                                                      (figures in Rs) 
 

GSTIN_ISD Invoice/Document details ISD Credit 
No Date IGST CGST SGST 

(1) (2) (3) (4) (5) (6) 

      

Column No. 1 to 13 shall be auto populated from 

counterparty GSTR1 

Shall be auto populated from counterparty GSTR1 

 

Shall be auto populated from counterparty IDS return 
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11. TDS Credit received  

                                                 (figures in Rs) 
GSTIN/ GDI/of 
TDS deductor 

TDS 
Certificate  

TDS 
IGST CGST SGST 

No Date Rate Tax Rate Tax Rate Tax 
(1) (2) (3) (4) (5) (6) (7) (8) (3) 

         
12. ITC Received on an invoice on which partial credit availed earlier  

(figures in Rs) 
Original invoice/ 

doc.  
ITC availed 

IGST CGST SGST 
No Date Earlier This month Earlier This month Earlier This month 
(2) (3) (4) (5) (6) (7) (8) (3) 

        
 
 
Usual declaration 

 
Signature of Authorized Person 

  

Shall be auto populated from counterparty TDS return 

ITC taken earlier shall be auto populated upon choosing the invoice number 

return 
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ANNEXURE-IV 
GSTR-3 

 
GST RETURN 

[To be furnished by the 20th of the month] 
[Other than compounding taxpayer / ISD] 

TAXPAYER DETAILS 
1. GSTIN ……………………. 

 
2.         Name of Taxpayer……………………………. 
 
3.         Address 

 
 
[S. Nos. 1, 2 and 3 shall be auto populated on logging]  
 
4. Period   Month……………    Year…………….. 
 

5.    TURNOVER DETAILS 
 

(figures in Rs) 
 

A. Gross Turnover  
B. Export Turnover  
C. Exempted Domestic Turnover  
D. Nil rated Domestic Turnover  
E. Non GST Turnover  
F. Net Taxable Turnover  
 
 
6.Outward Supplies 

 
6.1  Inter-state supplies to Registered taxpayers                          (Auto populated from GSTR-1) 

(figures in Rs) 
 
State Code 

Rate of Tax 
(Rate wise-Including Nil, 
exempt and Non GST) 

 
Value 

 
IGST Additional Tax 

(1) (2) (3) (4) (5) 
Goods 
     
Services 
     

 
Note: To be auto-populated from Table 5  plus Table 8 plus Table 10  of GSTR-1 
 
6.2   Intra-State Supplies to Registered taxpayers                (Auto populated from GSTR-1) 

(figures in Rs) 
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Rate of Tax 
(Rate wise-Including Nil, 
exempt and Non GST) 

Value CGST SGST 
(1) (2) (3) (4) 

Goods 
    
Services 
    

Note: To be auto-populated from Table 5 plus Table 8 plus Table 10 of GSTR-1 
 
6.3   Inter-State Supplies to Consumers                                    (Auto populated from GSTR-1) 
(including unregistered Government Departments / persons dealing in exempted / NIL rated/ non GST goods or 
services )                                                                                                        

(figures in Rs) 
 
State Code 

Rate of Tax 
(Rate wise-Including Nil, 
exempt and Non GST) 

 
Value 

 
IGST Additional Tax  

(1) (2) (3) (4) (5) 
Goods 
     
Services 
     
Note: To be auto-populated from Table 6 plus Table 7 plus Table 8 plus Table 10 of GSTR-1 
 
6.4 Intra-State Supplies to Consumers                              (Auto populated from GSTR-1) 

(figures in Rs) 
Rate of Tax 
(Rate wise-Including 
Nil, exempt and Non 
GST) 

Value CGST SGST 

(1) (2) (3) (4) 
Goods 
    
Services 
    

Note: To be auto-populated from Table 7 plus Table 8 plus Table 10 of GSTR-1 
 
6.5  Exports (including deemed exports)                                  (Auto populated from GSTR-1) 

(figures in Rs) 

Description Taxable Value IGST  
CGST 

 
SGST 

(1) (2) (3) (4) (5) 
Goods     

Without payment of GST     
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With Payment of GST     
Services     

Without payment of GST     
With Payment of GST     

 
Note: To be auto-populated from Table 11 of GSTR-1 
 

6.6 Revision of supply invoices pertaining to previous tax period (including post sales 
discounts or any clerical/other errors) 

[Auto populated from GSTR1] 
(figures in Rs) 

Invoice 
No 

Invoice 
Date 

Differential Value 
(Plus or Minus) 

IGST 
 

CGST 
 

SGST 
 

Additional 
Tax 
 

(1) (2) (3) (4) (5) (6) (7) 
Goods 
       
Services 
       

  Note: To be auto-populated from Table 9 of GSTR-1 
 
6.7  Total tax liability on outward supplies                 (Auto Populated from the Tables above) 

(figures in Rs) 
Value IGST CGST SGST Additional Tax 

(1) (2) (3) (4) (5) 
Goods 
     
Services 
     

   Note: To be auto-populated from Tables 6.1 to 6.6 above of this Return 
 

7. Inward supplies 
 

7.1 Inter-State supplies received                          (Auto-populated from GSTR2) 
(figures in Rs) 

 
State Code Rate of Tax 

(Rate wise-Including Nil, 
exempt and non-GST) 

 
Value 

 
IGST 

  
ITC of IGST 
available in 
the current 

month 
Addl Tax 

(1) (2) (3) (4) (5) (6) 
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Goods_Inputs 
      

Capital goods 
      
Services 
      

    Note: To be auto-populated from Table 4 plus Table 7 plus Table 9 of GSTR-2 
 
7.2    Intra-State supplies received                                                 (Auto populated from GSTR -2) 

          (figures in Rs) 
Rate of Tax 
(Rate wise-Including Nil, 
exempt, compounding 
dealer and non-GST) 

Value CGST SGST 
 

ITC-CGST 
available in 

current 
month  

 
ITC-SGST 

available in 
current 
month 

(1) (2) (3) (4) (5) (6) 
Goods_ Inputs 
      
Capital Goods 
      
Services 
      

  Note: To be auto-populated from Table 4 plus Table 7 plus Table 9 of GSTR-2 
 
7.3   Imports                                                                                     (Auto populated from GSTR -2) 

(figures in Rs) 
 

Assessable Value IGST 
 
  ITC- IGST  available in   

current month 
 

(1) (2) (3) (4) 
Goods_ inputs    
Capital goods    
Services    

  
 Note: To be auto-populated from Table 5 plus Table 6 of GSTR-2 
 

7.4 Revision of purchase invoices pertaining to previous tax period (including post sales discounts 
received or any clerical / other errors                          ( Auto populated from GSTR-2) 

(figures in Rs) 
Differential Value (+/-) CGST 

 
SGST 
 

IGST 
 

Additional Tax 
 

(1) (2) (3) (4) (5) 
Goods_ Inputs 
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Capital goods 
     
Services     
     

  Note: To be auto-populated from Table 8 of GSTR-2  
 
7.5  Total Tax liability on inward supplies on reverse charge 

(figures in Rs) 
 

Value CGST SGST IGST Additional Tax 
(1) (2) (3) (4) (5) 

Goods 
     
Services 
     

    Note: To be auto-populated from Table 6 of GSTR-2 
8     Total Tax liability for the month (Table 6.7 plus Table 7.5 of this Return) 

(figures in Rs) 
 

Value CGST SGST IGST Additional Tax 
(1) (2) (3) (4) (5) 

Goods 
     
Services 
     

 
9. TDS credit received during the month ( Auto-populated from GSTR-2) 

(figures in Rs) 
GSTIN/ GDI/of 
TDS deductor 

TDS Certificate   IGST CGST SGST 

No Date Rate Tax Rate Tax Rate Tax 
(1) (3) (4) (5) (6) (7) (8) (9) 

        
     Note: To be auto-populated from Table 11 of GSTR-2 

10. ITC  received during the month (auto populated from ITC Ledger) 
(figures in Rs) 
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IGST CGST SGST 

Rate Tax Rate Tax Rate Tax 
(2) (3) (4) (5) (6) (7) 

      
 

11. Tax, fine and penalty paid (auto-populated from cash and ITC ledger) 
(figures in Rs) 

S. No. Description IGST CGST SGST Addl Tax 

(1) (2) (3) (4) (5) (6) 
1. ITC Reversal paid                  

(On account of adjustment) 
    

2. ITC Reversal paid    
( On account of mismatch) 

    

3. Interest     
4. Tax for previous Tax periods     
5. Tax for Current Tax period     
6. Late fee     
7. Penalty     

      
 Debit Nos. in Ledger     
1. In Cash Ledger     
2. In ITC ledger     

 
12.  Refunds claim of excess ITC in specified cases and excess tax paid earlier 

 CGST  SGST  IGST  
(1) (2) (3) (4) 

Refund of ITC accumulation claimed in specified 
cases    

Refund of excess amount of tax paid earlier    
Refund from cash ledger    
Bank Account Number*    

*This should be one of the bank accounts mentioned in the GSTIN 

 
Usual declaration 

 
Signatures of Authorized Person  
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(c)Total value of supplies on which GST Paid (Exports) 
 
Goods 
 

Sl.No Goods HSN 
Code 

Tax Rate FOB 
Value 

 IGST Custom Duty 

       
       

 
  Services 
 

Sl.No Services SAC Tax Rate FOB Value  IGST 

      
      

 
 
(d)Total value of supplies on which no GST Paid (Exports) 
 
Goods 
 

Sl.No Goods HSN 
Code 

Tax Rate FOB 
Value 

     
     

 
 
Services 
 

Sl.No Services SA Tax Rate FOB Value 

     
     

 
 
(e) Value of Other Supplies on which no GST paid 
 

Sl. No. Goods/Services Value 

   
   

 
(f) Purchase Returns 

Goods 
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Sl. No Goods HSN 
Code 

Taxable 
Value 

CGST SGST IGST Additional Tax 

        
        

 

 
 
Services 
 

Sl. No Services SAC Taxable 
Value 

CGST SGST IGST 

       
       

 
 

(g) Other Income (Income other than from supplies) 
 

Sl. No. Specify Head Amount 
   
   

 
 

7    Return reconciliation Statement  
 

A CGST  
Sl. No Month Tax 

Paid 
Tax Payable 
(As per 
audited a/c)** 

Difference Interest Penalty 

       
       
 Total      
B SGST  
Sl. No Month Tax 

Paid 
Tax Payable 
(As per 
audited a/c)** 

Difference Interest Penalty 

       
       
 Total      

 
C  IGST 

 






